Excel Application Guide for Windows Desktop

Quick Access Toolbar B AutoSave (@ off) A B NE-~ & B - @ = Pivot Charts - FINAL... = Saved to this PC je, Jon Acampora |

Ribbon Tabs

Home Inse cros MNew Tab

X [Calibri _
PEDE ™~ B I U~ A A
. o A

p  Power Pivot
EH Insert ~ (]|

e - @ a
- $ % 9 [ Format as Table ~ & Delete G- P~ Add-ins | Analyze Excel
-~ 0 -8 [Z# Cell Styles ~ [i=f] Farmat ~ &~ Data Labs

|Acc0unting &l Canditional Formatting ~

Ribbon
(Toolbar)

= Alignment = Mumber [Pl Styles Cells Editing Sensitivity Add-ins Excel Labs
fx -~ 91251.98
A B = | D | E F G H 1 ] K L M

1

2 |

3 |Region | -' Sum of Revenue Sales by Region Task Pane

4 |West | 91,252 |

= Search

5 |South 93,848 141,680 | |

6 |East 108,276 108,276 [ Order ID ~

7 |North 141,660 91,252 93,848 I

~ [] Order Date
& |Grand Total 435,036
9| [] Customer ID
[] Customer Name

Worksheet/Grid 1 Aclrress v

Drag fields between areas below:

T Filters Il Columns
= Rows = Values
Region - Sum of Revenue  ~

[] Defer Layout Update

Worksheet Tabs Top 5 Customers ~ Sales by Region

Sales by Region Pct Sales Trery = +

Status Bar Ready fi Accessibility: Investigate ﬁ

Gm EXcel Campus https://www.excelcampus.com/tips-shortcuts/excel-for-beginners/



